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Login

 Put your Permanent 

Registration Number in 

textbox and click on 

“Next” button.



 After click on “New” button,  

if your Permanent     

Registration Number is not 

registered in this system

then you will get the 

window to register your 

Permanent registration 

Number.

 You can change your 

contact details here.

 Put the Password and 

Confirm Password then click 

on Register button.

 Confirm Password and 

Password should same.



 After successful registration 

student will get login screen 

to login to the system.

 On the login screen student 

have 2 options for Change 

Password as well as Forgot 

Password



 If student click on “Change 

Password” then window will 

open to change the 

password.

 Student must put his/her 

Permanent Registration 

Number, Previous Password, 

New Password and Confirm 

his/her new Password.

 Then click on change 

button.

 After the successfully 

change the password, 

system will be redirect to 

login page.



 If student click on “Forgot 

Password” then window will 

open to get you forgotten 

password.

 Student must put his/her 

Permanent Registration 

Number, Mobile Number 

(which was registered in this 

system) and click on “Get 

My Password” button.

 If your Permanent 

Registration Number and 

Mobile Number are 

registered, then your 

password will display on 

screen.



 After login it will display the 

Dashboard for Student

 On Dashboard student will 

get all those activities that 

he has done in this system 

as well as following menus 

are displayed

 Home

 Examination:  Exam Form, 

Backlog Form, Admit Card 

and Marks Statement

 Time Table

 Revaluation

 Convocation 



 Click on Examination Form 

to submit the fresh exam 

form 

 Compulsory subjects will be 

pre selected

 Select Optional/Elective 

subjects and click on 

Submit 



 To fill the backlog exam 

form, click on “Backlog 

Form” menu

 After selection of subjects, it 

will display the total fee to 

be paid

 Click on Submit to pay the 

fee



 After submission of Backlog 

Exam Form it will display the 

payment options to pay the 

fees

 Student can pay the fee as-

 Pay by Challan

 NEFT/RTGS

 Online Payment



 For Cash/Challan payment click 
on “Pay Cash” button

 It will download the Challan in 
pdf 

 Print the challan and pay the 
fees at University office/Center

 After payment of fees student 
has to verify the receipt number 
received from accounts 
department

 Exam form submission will be 
complete only after payment 
verification process.



Admit Card 

 To print admit card click on 

“Admit Card” menu

 Select the Examination

 Click on Display button

 It will download the admit 

card in pdf format

 Print the admit card



Marks 

Statement

 To display result/marks 

statement click on “Marks 

Statement” menu

 Select the Examination

 Click on Display button

 It will display the marks 

statement on screen

 Print the report 



Time Table

 To see time table click on 

“Time Table” menu

 Select the Examination

 It will display selected 

examination time table



Revaluation 

Form

 To fill the Revaluation form

click on “Revaluation” 

menu

 After selection of subjects it 

will display the total fee to 

be paid

 Click on Submit to pay the 

fee.



 After submission of 

Revaluation Form it will 

display the payment 

options to pay the fees

 Student can pay the fee as-

 NEFT/RTGS

 Online Payment

 Student must fill all “*” 

marked fields and click on 

“Submit Fee Details”.



Convocation 

Form

 To fill the Convocation form

click on “Convocation” 

menu

 After clicking on 

Convocation menu, it will 

open Alumni Form first

 You must fill or change 

required fields, pay the 

fees, put your fee details  

and click on “Save & 

Proceed For Convocation” 

button.



 After submission of Alumni 
Form and alumni fee 
details, it will open 
Convocation Form

 You Have to fill all “*” 
marked fields

 You Have to select 
payment mode is it Cash/ 
NEFT/ Online Payment.

 Select Date of Payment. 
Enter Transaction Id/ Bank 
Challan No.

 And click on “Submit” 
button.

 Convocation form 
submission will be complete 
only after payment 
verification process.
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